
 

 
 
New Hope Community, Inc. is a Premiere Human Services Agency in the Hudson Valley 
supporting over 240 people with intellectual and developmental disabilities in residential 
and other settings. The NHC Foundation (Foundation) is critical to supporting and fueling 
the potential of our people, our programs and our passion. 
 
The Executive Director for NHC Foundation, Inc. has exceptional strategic, marketing, 
fundraising, communication skills and a vision for how to get us to important milestones.  
Most important, the right candidate will have the skills, tenacity and commitment to 
launch and build a top-quality development program.  
 
Purpose of Position:  
 
This is a unique opportunity for a seasoned fundraising professional looking to create a 

program from the ground up.  While NHC has always been supported through 

philanthropic efforts, this is the first time in our history that we are building a multi-

channel, multidisciplinary development department to bring us to the next level of 

fundraising and programming.  Our ideal candidate has exceptional strategic, marketing, 

fundraising and communication skills and a vision for how to get us to important 

milestones.   

 

Job Type: Full-Time  

 
Requirements and Qualifications: 

 Bachelor’s Degree from an accredited four-year college or university. 

 Seven to ten years of relevant experience and success in a comprehensive 

fundraising program. Demonstrated skill and achievement across marketing and 

public relations activities to a diverse universe of constituencies. 

 Excellent relationship management skills and relevant experience in transforming 

relationships into financial gifts. 

 Outstanding written and verbal communication skills, both in one-on-one and 

group presentation forums. 

 Strong operational skills in designing and managing systems and processes. 

 Adapt with the latest technologies for both communications and data 

management. 

 

 

 

 

 

 

 



 

 

Primary Responsibilities include, but are not limited to the following: 

Fundraising: 

 Manage all fund development activities; including engaging the Board to secure 

gifts that foster long-term relationships and financial sustainability. Responsible 

for all appeals including our annual fund, targeted program appeals, grants, 

capital campaigns, and planned giving. 

 Identify potential new funding sources, including grants and other non-traditional 

gifts to position the Foundation for additional revenue opportunities. 

Administrative: 

 Develop, implement and execute all foundation policies, procedures and 

operations. 

 Ensure the sound operation of all fundraising systems and procedures including 

donor database management, accounting record-keeping, donor recognition and 

gift processing. 

Marketing and Community Engagement: 

 Develop and execute a strategic marketing plan to support the Foundation’s 

goals and objectives 

 Leverage social media and other emerging digital technologies to increase brand 

awareness and philanthropic support. 

 Travel actively throughout NYC, Westchester and the Hudson Valley Region to 

develop relationships with donors and other key stakeholders. 

 

Premium Benefit Package: 

 Medical, Dental, Vision, FSA, Life Insurance, Identity Fraud Prevention, Pension 

plan and Bonus potential.  

 Flexible work arrangements, with offices in Westchester and Sullivan Counties. 
 

Salary commensurate with experience:  $110,000 - $155,000  

Visit our website at www.newhopecommunity.org *Join*View Our Job 
Opportunities* to complete an employment application! 

 
5 New Hope Community Drive State Route 52  

P.O. Box 289 Loch Sheldrake, NY 12759 
 (P) 845-434-8300 (F) 845-434-5105 

Email:  hr@newhopecommunity.org 


